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Unit 2.
Electronic

Filing
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Application Sections that you complete

Operations that you perform on the application
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Because you indicated that you have an 
attachment, the FCC error checking process 
will give you this error message.  This is 
OK.  You will add the attachment about a 
month later, after the Federal validation 
process.  (More in Unit 4 about this.)
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Opens new window showing info in 
paper form format.  (Turn web browser 
popup blockers off.)

Checks entries for errors &
missing data

Use to attach Federal
validation memo.

Quits and saves. Checks errors and
moves to next tab.

Generally, the system will ask you if you
want to save changes when you navigate
out of the page.
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No

blank

NoNo
yes

private

fixed

yes
yes

Application Information tab

Using “next page” will take you through the 
entire form sequentially
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Applicant tab

√

√

Blank section
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Ownership Questions/Qualification Questions tab

No
No
No
No

No

No

No

No

blank
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General Certification Statements tab 

√
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Control point tab

Then, enter the info

If the above fields are not
gray, click the “add” button
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Administrative tab

90.173(c)
Collect hydrologic data in 
cooperation with the federal 
government.  See attached
Federal validation letter.

No

Note:  If the application is a renewal or 
modification, click the Add Call Sign button
to associate the FCC call sign with this
application.
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Location tab

First, click the “ADD” button to enter a
location.  Then select “FIXED” from the 
drop down menu to enable other info to be
entered. 

fixed
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Location tab

Usually N/A unless on tower
or near airport.  See TOWAIR info.

No

Usually blank.  Quiet Zone
Is in WV and VA

Note DD.MM.SS.S format

√
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Location tab

A dropdown 
list will appear 
that prompts 
you to pick an 
antenna 
mounting type.

Press “Save” to go on to the next location.
Use the “Add” button to enter more locations.
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FCC Antenna Mounting 
Types

B Building with a side mounted antenna
BANT Building with Antenna on Top
BMAST Building with Mast/Antenna on Top
BPIPE Building with Pipe/Antenna on Top
BPOLE Building with Pole/Antenna on Top
BRIDG Bridge
BTWR Building with Tower/Antenna on Top
MAST Self-Support Structure
NNTANN* Antenna Tower Array
NTOWER** Multiple Structures
PIPE Any Type of Pipe
POLE Any Type of Pole, used only to mount an antenna
RIG Oil or Other Type of Rig
SIGN Any Type of Sign or Billboard
SILO Any Type of Silo
STACK Smoke Stack
TANK Any Type of Tank (Water, Gas, etc.)
TOWER A Free Standing or Guyed Structure Used for

Communications Purposes
TREE When Used as a Support for an Antenna
UPOLE Utility Pole/Tower Used to Provide Service (Electric, Telephone, etc.)
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a  =  elevation of site (above mean sea level)
b = overall height above ground without

appurtenances (height of the structure,
not including the antenna itself)

c  = overall height above ground level with
appurtenances (height of the structure
plus the antenna)

Antenna height = c - b

FCC Antenna Height 
Measurement

(Provide in Meters)
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Antenna tab

First, click on 
the appropriate 
location

Then, press 
“Add”
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Antenna tab

The action will 
highlight the 
antenna info  
boxes.  Ant. Ht. 
may be carried 
from “location”
screen.

When finished, you
MUST press “Save”
to go on to the next
coordinate’s antenna
entry.

Note that the FCC form
allows you to enter
multiple antennas
per location.  Usually you
will only enter one.

blank
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Frequency tab

First, highlight 
the “Select 
Location”

Second, 
highlight
the correct 
antenna for 
that location

Third, press 
“Add” Freq.
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Frequency tab

The action will highlight 
the   frequency boxes.  
Enter the correct 
frequency, power, and 
Effective Radiated 
Power (ERP) for the
given antenna.

bl
an

k
blanks

When finished, you
MUST press “Save
Freq” to go on to the 
emission 
entry.
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Frequency tab

1. Click “Select 
Location”

2. Click 
antenna 

4.  Press “Add 
Emission”

3. Click 
frequency 
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The action will 
highlight the   
emission box.  
Usually emission 
is 11K0F2D, but
check with 
vendor.

When finished, you
MUST press “Add”
Emission to 
continue.
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Finishing Up

• When the application is complete, press 
the Quit Application button.  This saves 
your work.

• You will continue to receive an error 
message saying there is an attachment 
missing.  The attachment is the Federal 
Validation Memo.

• Make sure all browser popup blockers 
are OFF.

• Press the Print Preview button
• A new broswer window will open and 

create a PDF file for this application.  You 
must have Adobe Acrobat Reader 
installed in the PC.

• Save each application file and print them 
for your records.
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When you return 
to the site, a list 
showing your 
applications will 
appear
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Clicking on an 
application link 
will give you the 
“Application at a 
Glance” screen“

Click here to 
continue 
working on the 
application.
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